
Career Education - Parkes High School - ‘Inspiration-Innovation-Inclusion’
Writing a Criteria Statement
Often when writing job applications you may be asked to address a selection criteria connected to the position that you are applying for, as well as submitting an application letter and your résumé.

Selection Criteria

Candidates for interview will be selected based on the following selection criteria:

Essential:
· Stage 5 Education
· Ability to effectively communicate both verbally and orally

· Demonstrated literacy and numeracy skills
· Demonstrated ability to work in a team environment

· Demonstrated ability to set and achieve targets
Desirable Criteria:
· Previous employment experience would be an advantage

· Demonstrated attributes and work values to become a valuable team member
· Demonstrated commitment to ongoing training

You should try to complete the following criteria by writing a minimum of three to five sentences for each statement. (Be sure to set out neatly)

Essential Criteria:

Stage 5 Education

I am currently undertaking Year 10 at Parkes High School. My subjects include (list your subjects)

Ability to effectively communicate both verbally and orally
Provide examples of how you able to communicate both verbally, non-verbally and orally. This could be in the classroom, at a part-time job, playing sport or any other activity that you may participate in.

Demonstrated literacy and numeracy skills

Comment on your ability to read and write. Also mention something about your ability to do maths. 

Demonstrated ability to work in a team environment

Write about how you have involved yourself in a team situation, e.g. sport, school groups, church groups, etc. Be sure to show how you demonstrated this.

Demonstrated ability to set and achieve targets
Think of something that you have done which involved you setting goals and working towards a positive result, e.g. completing an assessment task, saving up to purchase something, working hard at school to get good grades. 

Desirable Criteria:

Previous employment experience would be an advantage

Provide information about your work history. This could be volunteer work, paid or unpaid work.

Demonstrated attributes and work values to become a valuable team member

How can you show that you have a good work ethic? Write down something about your skills and abilities and explain how these would make you a good employee, e.g. following instructions, showing initiative.

Demonstrated commitment to ongoing training

Write down any training you may have undertaken or are in the process of doing. This could be things like coaching courses, Work Health and Safety training, first aid etc. You could also indicate that you are prepared to complete any training that is required while attending work, e.g. induction courses.

